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STUDENT REQUEST FOR LEAVE OR  
SUSPENSION OF ENROLMENT APPLICATION 

(PRIOR to completion of this form please refer to the Student Suspension and Cancellation of Enrolment Policy and 
Procedure available on the Kent Institute Australia (Kent) Website: www.kent.edu.au/Student Policies and Forms) 

1. Applications will be reviewed in instances of compassionate, compelling or extenuating circumstances. 
2. Students must note that changed study periods may affect their student visa.  If required, the student’s current 

Confirmation of Enrolment (CoE) will be cancelled. A new CoE will be issued to reflect the changed study period. 

 
APPLICANT DETAILS: 

 
Name: ____________________________________________________________________________________________________________ 

Given Name(s) 
 
 ____________________________________________________________________________________________________________ 

FAMILY NAME 

 
 
Student ID Number: 

 
Course Name: 

 
Contact Details/Residential Address: 

No. and  
Street Name: 

Suburb: 

 
Country: 

Postcode/Zipcode: 
(If applicable) 

E-mail 
Address: 

Mobile 
Number: 

 

DATES REQUESTED FOR LEAVE/SUSPENSION OF STUDY: 
 
From:   ______/______/________     TO      ________/______/_______           Applicable Trimester/Term: ____________ 

 

Evidence attached?:   Yes  No  

Name of Documents attached:  1._________________________________________________________________ 

     2. _________________________________________________________________ 

Reason for Application: 
……………………………………………………………………………………………………………………………………………………………………………..…….. 

…………………………………………………………………………………………………………………………..…………………………………….……….……… 

……………………………………………………………………………………………………………………………………………………………………….………… 

……………………………………………………………………………………………………………………………………………………………………….………… 

……………………………………………………………………………………………………………………………………………………………………….………… 

………………………………………………………………………………………………………………………………………………………………………..……….. 

………………………………………………………………………………………………………………………………………………………………………..……….. 

………………………………………………………………………………………………………………………………………………………………………..……….. 

…………………………………………………………………………………………………………………………………………………………………………..…….. 

http://www.kent.edu.au/Student
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Applicant’s Declaration 

I ……………………………………………………………………….……………………………..………… (Student’s Name) declare that: 

 I understand that this request is subject to Kent Institute Australia’s approval.  

 I accept that by altering my dates of study this may affect my student visa and could impact my stay in 
Australia.  For more information contact the Department of Home Affairs (DHA). 

 If this application is approved, it may require the issuing of a new CoE in accordance with the ESOS Act 
requirements.  

 I understand that any visa extension as a result of this request is my own responsibility to fund and organise. 

 

Signature: _______________________________________________________ 

 

Date: _______/_______/______ 
 

Additional Information 

1. A student may be granted an approved suspension of studies for compassionate or other compelling circumstances for 
one Term or Trimester at a time up to a maximum of one year for Higher Education students and six months for 
Vocational students.  

2. During this time the student is not expected to be engaged in any study related activities. If a student requires further 
suspension at the end of the Term/Trimester they will need to reapply with new supporting documentation prior to 
their expected resumption date. Approved suspensions cannot be granted for periods greater than the maximum 
period. 

3. For an approved suspension the circumstances must be beyond the control of the student, must result in the student 
needing to be absent for more than 25% of the study period & must be supported by official documentation from an 
authorised medical practitioner. Staff may request additional documentation as deemed necessary to meet this 
criteria. Kent Student Services needs to be notified of the situation/circumstances as soon as possible. 

4. Kent and the DHA do not consider such events as a wedding, a holiday, work opportunities or financial difficulties as 
appropriate grounds for suspension of studies. No request for deferment or suspension of studies will be granted for 
these reasons.  

 

OFFICE USE ONLY 

 

Approved 

Not Approved 

 

Decision: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Signature:______________________________________________ 
 

Kent Position:___________________________________________ Date: _______/_______/_______ 
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