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STUDENT REFUND REQUEST FORM 
In accordance with the Student Refund Policy & Procedures, students seeking a refund must sign and date on page 1, and return both pages 1 and 2 of 
this form to complete administration processing.  

1. Student details 

 Kent Student ID:  

Title:         Mr.    Ms.   Mrs. Miss    Other: 

Family Name:  Given Names:  

Contact Details: (Mobile):     E-mail: 

Kent Course enrolled in:  

Reason for Refund:  

 

2. Payment Details 
 

SECTION 1: Refund Details for Transfers within Australia 

Name of Account Holder  

Account Details BSB                                                          Account Number: 
 

SECTION 2: Refund Details for Overseas Transfers 
Please noted that all refunds will be processed in Australian Dollars and that Kent is not responsible for charges incurred by banks during the processing of 
refund payments, including any currency exchange costs where conversion rates apply and differ from those applicable at the t ime of the original payment 
was made by the student . 

 

Name of Account Holder  

Address of Account Holder 
 

 

Passport Number/Citizenship ID  

Bank Name  

Account Number  

Bank Address 
 

 

Bank Identifier Code/SWIFT Code  

IBAN # (Pakistan ONLY)  
 

SECTION 3: Refund Details for Credit/Debit Card Payments 

Name of Card Holder  

Card Number                                                                                   Expiry Date: 
 

3. Third Party Details (if applicable) 

This section must be completed if refund is to be made to a third party 
 
I, ______________________________________________(name of student) authorise Kent Institute Australia to refund my prepaid 
tuition fees to be made to the person named and listed in the Payment Details of this form. 
 

Student’s Signature: __________________________ Date: _________________ 
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OFFICE USE ONLY 

 

Granted Declined 

 

ORIGINAL TUITION PAYMENT MADE:                                Bank Transfer                       Debit Card                              Credit Card 

 

Reason: 

 
 

 

 

Assessed By: _______________________________________________________________ 
      Date:  

Calculated amount 

 

Item Deductions Amount 

Tuition Fee Paid 
 $ 

OSHC Fee Paid 
 $ 

Enrolment Fee Paid 
 $ 

 Total Amount Paid 
 $ 

Less Non-refundable Enrolment Fee 
$  

Less Non-refundable Tution Fee (Refer to reason above) 
$  

                                                             Available Refund Amount 
 $ 

Less Agent pre-deducted Comission (GST inclusive if any)  
(if applicable) 

$  

                                                                   REFUND AMOUNT DUE 
  

 
Additional Details: 
 
 
 
 
 

1. This refund is calculated by__________________________________________________ Date:  
 
 

2. This refund is cross checked by ______________________________________________  Date:  
 
 

3. This refund is processed by _________________________________________________  Date:  

 


