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STUDENT WITHDRAWAL/TRANSFER/RELEASE REQUEST FORM

Kent Student ID: Nationality

Title: Mr. Ms. Mrs. Miss Other:

Family Name:

Given Names:

Street Number and Name

Suburb Postcode
Country

Contact Details: (Mobile): E-mail:

Campus Location (Please Sydney Melbourne

tick):

When should this request Immediately

be processed?

On completion of the Units/Subjects timetabled on the student’s SIS Account

Reasons for submission of this request? (I Please Tick)
WITHDRAWAL

Returning to home country % Must attach copy of your confirmed flight itinerary and visa cancellation request/notice.
Change to different visa % Must attach Visa Grant Notice for new visa or a Statutory Declaration.

Other (Provide more information)

RELEASE to TRANSFER TO ANOTHER PROVIDER (This is needed if you are on a student visa and have not completed six

(6) months of your principal (main) course of study)
% Must attach Offer Letter from new Education Provider which complies with your visa conditions.

TRANSFER TO ANOTHER PROVIDER
% Must attach Offer Letter from new Education Provider which complies with your visa conditions.

I declare:

. Information supplied in this request is true and correct.

. | accept, by changing my course of study, this may affect my student visa which could impact my stay in Australia (for
more information contact the Department of Home Affairs [DHA]).

l understand:
This request is subject to Kent Institute Australia (Kent) approval and will be delayed and decision pending if
accompanying documents that are requested are not attached to this document.
If I have already commenced my Kent course of study, | will need to complete an Exit Interview before this request
can be finalised.
I will be notified of the outcome of this application once the above processes are completed by email within ten (10)
working days.
Please refer to Kent Student Transfer & Release Policy & Procedure (Documents> Student Policies and Forms > DOC—
Student Transfer & Release Policy & Procedure — Login Required)

Name:

. Date:
Signature:
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https://kent.rtomanager.com.au/Staff/StaffControls/StaffPages/Staff_DocView.aspx

OFFICE USE ONLY

Exit Interview Completed and Form
attached? Yes N/A
Exit interviews should be conducted
for all students who have
commenced the course of study at
Kent and subsequently request to

withdraw. Yes AUDS No

Does the student have any

outstanding fees?

Final Approvals: Granted Declined

REASON fOr DECISION: | ettt e e e e e et et et 1ot eeteesaeeerneenerseeneenennenaeneenn

Sign: Date:
Student advised of outcome of this application Date: Staff Initials: ...c.ccoccveeeeveeieeinnnns
eCoE cancelled (if applicable) Date: Staff Initials: ......cccceeeeevernernennee

Academic Unit Administrator informed to

withdraw Unit/Subject for Student Date: Staff Initials:

Student file updated on SIS (RTO Manager) Date: Staff Initials: ......ccceceeeeeernersennnas
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